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Application for change in enrolment for presence/absence

	Student’s
personal
information
	Surname (also former surname)
	First name(s)

	
	     
	     

	
	Finnish social security no. or student number
	Address

	
	     
	     

	
	Postal code
	Town/City/Country
	E-mail
	Phone number

	
	     
	     
	     
	     

	Place of study
	Form of education
	Term and year of admittance

	
	 FORMCHECKBOX 
 Education leading to a bachelor’s degree
 FORMCHECKBOX 
 Education leading to a master’s degree
	     

	
	
	Number of terms you have enrolled as absent

	
	
	     

	
	Name of degree programme

	
	     

	
	Option
	Degree title

	
	     
	     

	Change in 
presence and
absence
	Statement of the reasons for the change in enrolment for absence and presence (on a separate sheet if necessary)

	
	     

	
	

	
	I HAVE ENROLLED FOR THE ACADEMIC YEAR 20     –20      as follows

	
	 FORMCHECKBOX 
    Present for the whole academic year.

	
	 FORMCHECKBOX 
    Absent for the whole academic year.

	
	 FORMCHECKBOX 
    Present for the autumn term and absent for the spring term.

	
	 FORMCHECKBOX 
    Absent for the autumn term and present for the spring term.

	
	I APPLY FOR THE FOLLOWING CHANGE IN MY ENROLMENT 
(See Instructions for the Application for Change in Enrolment for Absence and Presence)

	
	 FORMCHECKBOX 
    Present for the whole academic year.

	
	 FORMCHECKBOX 
    Absent for the whole academic year.

	
	 FORMCHECKBOX 
    Present for the autumn term and absent for the spring term.

	
	 FORMCHECKBOX 
    Absent for the autumn term and present for the spring term.

	
	Reason for absence 
	I have read the instructions concerning the absence and am aware of the consequences.

 FORMCHECKBOX 
  Yes         FORMCHECKBOX 
  No

	
	 FORMCHECKBOX 
    Compulsory military service, non-military service, women’s voluntary military service, pregnancy leave or parental leave
 FORMCHECKBOX 
    Other reason 
	

	appendix
	 FORMCHECKBOX 
   Document of absence if due to compulsory military service, non-military service, women’s voluntary military service, pregnancy leave or parental leave (See Instructions for the Application for Change in Enrolment for Absence and Presence)

	Date and
signature
	Date
	Student’s signature

	
	     
	

	This application must be returned to the Academic Affairs, Oulu UAS Service Team for the autumn term by the 15th of September and for the spring term by the 15th of January, at the latest.

▪ postal address: Academic Affairs, Oulu UAS Service Team, PL 8100, 90014 OULUN YLIOPISTO 

▪ email: study.oamk@oulu.fi 

Further information 

Business, Culture, Engineering, Information Technology, Natural Resources, tel. 029 448 9210
Health Care and Social Services, tel. 029 448 9211

	To be filled in by the ACADEMIC AFFAIRS
	This application has been received in the Oulu UAS Service Team (dd/mm/yy)
	Signature of the recipient

	
	     
	

	
	Further information

     
	Tuition fee (if change for presence)
 FORMCHECKBOX 
 no tuition fees, EU/EEA-citizen 

 FORMCHECKBOX 
 exempted from tuition fees based on a Finnish residence permit
 FORMCHECKBOX 
 paid       euros

	tO BE filled in by the ACADEMIC AFFAIRS
 
	 FORMCHECKBOX 
    I accept the change in enrolment for presence and/or absence
	Date

	
	 FORMCHECKBOX 
    I do not accept the change in enrolment for presence and/or absence
	     

	
	 FORMCHECKBOX 
    I accept the change in enrolment for presence and/or absence as follows:
	Signature of Oulu UAS Service Team

	
	     
	


Instructions for the Application for Change in Enrolment for Absence and Presence

Rights and obligations

The rights of a present student:

· It is possible to complete courses.
· The student is entitled to receive meal subsidy as well as certain benefits for members of the student union. Questions regarding the eligibility for financial aid for students should direct to Kela.
· The student is entitled to use the services of the Finnish Student Health Service (YTHS). The healthcare fee must be paid on student´s own initiative.
An absent student does not have the above-mentioned rights.

A student who enrols as absent must report the cancellation of his/her study grant to the KELA Centre for Student Financial Aid. Absence without enrolment as absent or absence with inadequate documentation shortens the prescribed maximum duration of studies.

Obligations of a student who continues studies after an absence:

· During the student's absence the curriculum may have changed substantially, so that he/she must earn the lacking credits according to the latest valid curriculum.

· All options of degree programme don’t necessarily begin every year. Multiform studies and daytime studies are able to carried out in alternate years.  

· It is necessary to review and possibly update the personal study plan before continuing the studies.

Enrolment as absent 
A student can enrol absent for a total of two terms. Additionally he/she can enrol absent due to military service, non-military service, women’s voluntary military service, pregnancy leave or parental leave and it will not be deducted from the right to study period. 
Document to military service, non-military service, women’s voluntary military service: 

An order to join the service which certifies that the service is during the academic year in question or the valid conscript card.
Document to pregnancy leave or parental leave:
A certificate of pregnancy or parental grant from Kela – The Social Insurance Institution of Finland or a doctor’s certificate of pregnancy if a certificate is still lacking. Equivalent certificates of statutory parental leave from another countries are accepted too. 
A student sends a copy of a document or shows a document in Academic Affairs by the 15th September/the 15th January or the following working day after that. A document can be in Finnish, Swedish or English. Sent copies are destroyed after the check. 
This is concerning also transfer students. 
If a student has enrolled absent during the first academic year due to illness or an injury, it will be deducted from his/her total time of absence, i.e. two terms.
A student who has been granted an extension period or a study right based on previous UAS degree studies in Finland to study is not allowed to enrol as absent.
Tuition fee

If a student is obliged to pay the tuition fee, the tuition fee must be paid before the change in the enrolment for presence can be accepted. Student can ask for a payment link by sending an email to study.oamk@oulu.fi 

	Linnanmaa campus
Yliopistokatu 9, 90570 Oulu

	Kontinkangas campus
Kiviharjuntie 4, 90220 Oulu

	Oulainen campus
Kuntotie 2, 86301 Oulainen
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